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Adjusting Questions and Answer Key

Adjusting Fill in the Blank Questions  

 Adding a Blank = Beneath the Correct Answer fields,  

the                               button will insert a new fill in the blank box 

at the cursor’s position within the question stem 

 Removing a Blank = Beside each Correct Answer field, the         

button will delete the blank from the question stem 

 Adding a Correct Answer = To add another Correct Answer, 

insert the pipe character “|” followed by the answer. Note 

there is no space before or after the pipe character. 

 Removing a Correct Answer  = Erase one pipe character and 

answer text that follows; a pipe character will need to separate 

any further correct answers 

 Adjusting the Correct Answer When 

Scoring =  Open the edit window for 

the specific question, select which 

blank’s correct answer to adjust from 

the drop-down menu, and add or 

remove any text from the correct answer stem. 
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